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Project registration

Single Project: Group Project
- Create as a New Project + Create one Master Project for the group,
and one sub-project for each project in
« All documents are stored together in the the group. An additional sub-project is
single project created so that all group project

documents may be stored in one place
« Workflow status can be changed as soon

as individual project is ready « Map of Site may be stored with each sub-
project; all other documents are stored in
the ‘group documents’ subproject’

« Workflow status must be changed for all
sub-projects at the same time
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Project registration- Under Development

1. Go to "My projects and Issuances” Menu

markit environmental registry

My Account Summary Manage My Units My Projects and Issuances RFI User Admin Reports Activity Log

2. Select your account from the “Projects” window on the left side of the page

m a rki t Welcome, ufe test11 w Support

My Account Summary Manage My Units  JUUTRGITe CET DN ETET TRE RFI  Bids/Offers User Admin Reports Activity Log ".: Reqistry

<« Issuances

@ nNew..~ ["Jopen [S]cCreate lssuance Search Projects... @ new ..~ TJopen Search lssuanc
Status Mame - Menitaring Start Date Menitori

. DEMO WCC ACCOUNT 06102013 Active
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Project Under Development - Single project

3. Click on the New button and select New Project to display the Project Details Window

| ma rki t Welcome, Shalini

My Account Summary Dashboard Manage My Units My Projects and Issuances RFI  User Admin Reports  Activity Log  Adr) Registry

Projects | Issuances

é | New... - | [Z] Create Issuance - overkirk @ New...~ [JOpen & Convert PIL
& New Project Status Name « Maonitoring Start
& New vCS Project Artive

@ MNew COM Project ‘alidated

@ New Initiative

&) New Master Project
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Project Under Development — Group project

4. Click the “New Master Project” button to display the Master Project Details window. Add
the Project Name and Project Details, then click the Save button.

markit —

My Account Summary Dashboard Manage My Units My Projects and Issuances RFl  User Admin Reports  Activity Log Adrp Registry

Projects 4| Issuances
| &) New...~ | Sl Creste Issusnce~ overkirk @ New...~ [CJOpen @ Convert PIU

@ New Project Status Name « Monitoring Start C
@ New\/CS Project Active

@ New CDM Project \/alidated

@ New Initiative

@ New Master Project

{J Master Project Details 7[@](x
Account Name™: Forest Carbon Ltd v Project Description™:
Project Name™:
Visibility: |«| make project visible to the public once entered into the Markit Environmental Registry
| [Hsave | | ¥ Cancel |

© 2017 IHS Markit. All Rights Reserved.
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Project Under Development — Group project

4. To add a sub-project to a group select the Master Project Name and click the New
button. Click New (Sub Project) button to display the Project Details window

Projects &
| @ Mewy... | @Create lzsuance - Zearch Projects...

@ Mew Project Sratus

@ Mewe %S Project Dizcarded

&) Mew COM Project Active

@ New Initistive ct Walidated

@ Mew Mazter Project

- Pending Reviewy - Under Development (Markit)
&) Mews (Sub Project) |

Pending Reviewy - Under Developmert (Markit)
£ Mew (VCT Sub Project)
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Project Under Development
The Project Details window is used for both individual projects and sub-projects

5. Enter project name, project description and click “"Add Activity”

6. A row will be added to your project activity

7. Select Category, Standard from drop down menu the Project type

8. Enter the Start Date of Implementation, Start and End date for Crediting Period

9. You may or may not select a Validator at this step

) Project Details 2| @[%

Account Mame™: Forest Carbon Ltd 5 Project Descriptiop™: | Demo WCC Project

Demo wce project 1234

Draft

Project ID:

Project Activities

(1) Additional Info (1) Site Detail [Z= Doc ument

Additional Project Project Start

[ Category® Standard™* Project Type™ = Validator Start End Date of
Certification
Date Date Implementa...
Carben " UK Woodland Carbon C.. Mone " Acoura "29Decz011  "28 Dec 2116
Clearfell anly

Continuous cover system

Mixed mainly clearfell

Mixad mainly continuous cover system

Mixad mainly no thin or clearfall

Mixed mainly thin and clearfell

Mixed mainly thinning |5 Add Activity | | @) Remove Activity |

Mo thinning or clearfall

Visibility: l#*] make project visible to the| Thin and clearfell stry
Thin anly

| =l save as Draft| | 3¢ cancel
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Project Under Development

10. Select “Site details”

i_Jl Project Details || B
Account Marme™®: DEMO WCC ACCOUNT 051020132 w Project Description®:  DEMO WO PROIECT 06102013
Project Mame™: DEMO WCC PROJECT 06102013
Project Status: Craft

Project Activities

i) sdditional Info (1) Site Detsil [ Document

-, Start
w i q o Additional q Start End
[T category Standard Project Type C ertification Walidatar Date Diate Date of
Implerment..,
Carbon "Ukwoodland Carbon.., | Mixed mainly clearfell  Mone Fics “iodun 2010 T10Jun 2110 01 Jan 2013

|8 mad activity | | ) Remave Activity

Wisibility: rmake project visible to the public once entered into the Markit Environmental Registry

||H Save as Draft | | 2 Cancel

© 2017 IHS Markit. All Rights Reserved.
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Project Under Development

11. Complete the “Site detail” form and “Save”. The Markit Operations team will convert
the Grid reference to Latitude/Longitude coordinates if you do not know them.

PLLIC L LARLrn) SdAr 10 g
? || @] ¥

i) Additional Info L1, Site Detail 38 Document

Start
Start End
" Date of
Date Date
Implement...

Pioun 2010 T10Jun 2110 01Jan 2013

(o Add Activity | | &) Remove Sctivity

=:*‘ Project Details
Account Marme*; DEMO WCC ACCOUNT 06102013 b Project Description™;  DEMO WiCC PROIECT 06102013
Project Mame™: DEMO WCC PROIECT 06102013
Project Status: Draft Site Detail B
*,
Project Activities Country™ || |v|
State  Province f County®;  RPA
England
Zip f Postal Code: d
Scotland
Categary Handard Latitude (Ex: 20.125): Mortherm Treland
= Carbon Pk woodiand Carbor.. " Longitude (Ex: -20.1257: _Wales
Addrass:
Mearest Town™:
Gtid Reference™®:
._‘ﬂ Zave | X Cancel
YWisibility:

© 2017 IHS Markit. All Rights Reserved.

‘H Save as Draft 2 cancel



Project Under Development

12. Select “Additional Info”

@ Project Details |k B
Account Mame®; DEMO WCC ACCOUNT 05102013 b Project Description®; DEMO WCC PROJECT 06102012
Project Mame™: DEMO WCC PROIECT 06102013
Project Status: Draft

Projeck Activities

A Additional Info ) i Site Detail [ Document

- Start
. Additional " Start End
Categon™ Standard® Project Type* P Walidatar Date of
gory ! ¥P Certification Date® Date I
mplerment..,
Carbon "Ukwoodland Carbon.., " Mixed mainly clearfell  None Fses "i0unz2010  T100un 2110 01Jan 2013

|58 2dd activity | | (&) Remave sctivity

yisibility: rmake project wisible to the public once entered into the Markit Environrnental Registry

| save as Dratt | | 3 cancel

© 2017 IHS Markit. All Rights Reserved.
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Project Under Development

13. Complete “Additional Info” and Save

'__'; Project Details

Account Mame™: DEMO WCC ACCOUNT 06102013 » Project Description™:  DEMO WCC PROJECT 05102013
] 25 DEMO ¥ sioad Project Additional Information HOE |
Project Status: Draft - N
Total Area (ha): 100
Project Activities ha conifer*: 25
ha mixed conifier*: 25 Mional bnfo (L) Site Detail | < Document
ha broadleaf*: Start
Categony™ Ztandar| e Elnd Date of
ha rixed broadleaf*: 25 ate Implement...
7| Carbon Uk woa Project duration (years): 100 = "10Jun 2110 01Jan 2013
Total predicted carbon seguestration 200000
ower project lifetime (tCO2):
Predicted claimable carbon 1950000
sequestration over project lifetime
(HCo2):
Predicted contribution to buffer over 50000 _
OB R ! [3 Add Activity | | © Remove Activity
[ ldsave || 3 cancel | l
Wisibility: ke | e S i e A ieia i P

{el Save as Draft X Cancel
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Project Under Development

14. Click on ‘Save as Draft’

15. To upload documents, select "Document” and a list of required documents will be
displayed

) Project Details 7@
Account Name™: weC test 1234 v Project Description™: | Test WCC Project
Project Mame™: Test_Swati
Project Status: Upload Documents FIE S
Project ID: i
Document Document Tag P... | Status Comments Timestamp
Project Activities Choose a file Carbon Calculations MNo @
Choose a file Communications Agreement No @
Bite Detail | ={ Document
Choose a file Group Agreement Yes @
Choose a file Map of Site Yas @ Start
¥ Category® Date of
Choose a file Other Mo @ Tl o
7| Carbon Choose a file Project Design Cocument No @ F110
Choose a file Proof of Right No @
Choose a file Validation Statement Yes @

|5l Add Document| | &) Remove Dot uments |

[ [Hsave || 3 cancel |
|G Add Activity | | (@ Remove Activity

Visibility: make project visible to the public once entered into the M

W Discard (&) Under Development| | (£ \alidated / \erified | | =l ¥ cancel
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Project Under Development

16.Select “"Choose a file” and browse for the document, then click “*Upload”

Upload Documents 7 |[@|x

Document Docurnent Tag Wisibi,  Status Comrments Timestarnp
Choose afile “alidation Statement Yes

Choose a file Proof of Right Yes

Choose a file Project Diesign BSelect File... o

Choose a file Map of Site

Choose afile Communicatio This is a public docur |Elr0wse...|

Choose afile Carbon Calcula

| Up|08d || X cancel |

[+ &dd Document 3‘ Remove Documents

=l XK cancel

17. You can add additional documents by clicking "Add Document” and remove any
document uploaded by clicking "Remove Document”

Upload Documents 7@ X

Docurnent Document Tag Wisib..,  Status Corrnents Tirnestamp

D 'This_is_a_public_do... “alidation Statement Yes @
Choose a file Proof of Right Yes @
Choose a file Project Design Document Mo @
Choose a file Map of Site es (]
Choose a file Communications Agreement es (] |
Choose a file Carbon Calculations es (]

| Add Document | |@ Remove Documents |

| HSave || X cancel |
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Project Under Development

18. Click “Save as a draft”, then click "*Under Development”

() Project Details 2@
Account Name™: wee test 1234 v Project Description®:  Test WCC Project
Project Name™: Test_Swati
Project Status: Draft
Project ID: 104000000012393
Project Activities
(1) Addtional Info ({) Site Detail 7§ Document
. Project Project Start
[ Category" Standard" Project Type* poccrtional Validator Start End Date of
Certification
Date Date Implementa...
| Carbon UK Woodland Carbon C.. Mixed mainly clearfell None Acoura 01 Jan 2010 31 Dec 2110
(S add activity) | @
Visibility: ¥ make project visible to the public once entered into the Markit Environmental Registry
| X Discard | | © under Development| | @ Vaidated / Verified | | i Save as Dratt| | 3¢ Cancel |

19. The project will be reviewed by the Regulator (Forestry Commission) and Markit
Operations

20. You will receive an email confirming the result of project review

© 2017 IHS Markit. All Rights Reserved.
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Project Under Development

21. If the Regulator (Forestry Commission) REJECTS the status changes back to Pending
Review - Under Development (Customer)

) Project Details 7 |[@][%
Account Nama*: wee test 1234 Project Description™:  test test test
Project Name™: test wee 2
Project Status: Pending Review - Under Development
(Customer) Comment: Reject Reject
Project ID: 104000000012391

Project Activities

(1) Additional Info (1) Site Detail [ Document
. Project Project Start
. Additional )
[ category* Standard* Project Type® mana Validator Start End Date of
Qony: ] yp
Certification
Date Date Implementa...
Carbon UK Woodland Carbon C..  Clearfell only None NAA 04 Jan 2009 03 Jan 2119
= @R
| [lsave || 3 cancel

|8
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Project Rejected

The project developer will receive an
email with any comments that have been
added by the Forestry Commission or
Markit.

Project Developer reviews the comments,
makes necessary changes and re-submits
the project again.

© 2017 IHS Markit. All Rights Reserved.

Action Item Completion Notification

Dear UK WCC Registry Administrator,
Flease note that the following project was rejected for 'Under Development' in Markit Registry.
Project details:

Project ID: 104000000012494

Project Mame: Rejected WCC Project

Project Status: Pending Review - Under Development (Customer)

Comments: This project is notusing the correct document templates. Please correct them and resubmit.

About Markit

Privacy Policy _Terms of Use  Disclai Contact Us
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Project Under Development

When Regulator (Forestry Commission) & Markit both approve the project the status gets
updated to Under Development

) Project Details

Account Mame™: wC test 1234 v Project Description™:  test fest test
Project Mame™: test wee 2

% Project Status: Under Development
Praject ID: 104000000012391 Comment:

Project Activities

| i/ Additional Infe | 1) Site Detail [ Document
. Project Project Start

. Additional .

[ category* Standard™* Project Type® CEI‘t:ﬁIE:‘t?OH Validator Start End Date of
Date Date Implementa...
|:| Carbon UK Woodland Carbon C.. Clearfell only Mone MSA 04 Jan 2009 03 Jan 2119
|8 Add Activity| | @ Remove Activt
| % Discard | @ validated { verified| | [l Save || ¥ Cancel |
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Project Under Development

You will receive the following mail

Action ltem Completion Notification

Dear MER TEST USER (FD),
Flease note that the following project was accepted for ‘Under Development' in Markit Registry.
Project details:

Froject ID: 104000000012393
Froject Mame: Test_Swati
Froject Status: Under Development

© 2017 IHS Markit. All Rights Reserved.
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Project Under Development

« After the project is "Approved” it will change status and become activated with the
selected status

markit environmental reaistrv

My Account Summary Manage My Units My Projects and Issuances RFI Bids/Offers Reports User Admin Activity Log

Projects 4| Issuances
@ e ™ D Open [l creste Izsuance Search Projects... & M. v (- Open Search l:
MName « Status Marme « tlanitoring Stark Date b
4 (i) DEMO WCC ACCOUNT 06102013 Active

JDEMO WEE PROJECT 05102013 Under Develapment
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